
6.0  Conditions for Obtaining Development Permits  

i. A developer intending to carry out or embark on any physical 

development on any land within all urban areas of the State shall apply 

to the Board for development/planning approval. 

ii. No development shall commence without first obtaining a development 

permit from the Board. 

iii. Development shall mean and include any physical structure such as 

buildings, tents, stalls, kiosks, drains, ditches, ponds, etc. construction 

or erection of any kind over, under and on land.  

iv. All Development plans, drawings and other details submitted shall be 

prepared, stamped and signed by qualified professionals registered and 

licensed to practice in Nigeria.  

v.  All drawings shall be on a standard minimum of A3 size papers, legible, 

of durable materials and well bounded.  

 

7.0  Documentation on Application  

 The following items shall be submitted to the Board: 

i. A formal letter of application for development permit shall be on 

prescribed form, obtainable from the Board.  

ii. A set of photocopies of all relevant documents of possession/proof of 

ownership of the plot/land, but with emphasis on statutory titles (C. of 

O., or R. of O.)  

iii. A complete set of proposed building/development plans for assessment. 

After processing and the application is considered for granting of 

permit/approval, two (2) additional clean sets of the proposed 

building/development plans shall be submitted for stamping and 

signing.  

iv. Submissions for petrol stations, large scale commercial buildings, 

housing estates, institutions, Industries, factories and developments 

beyond five (5) Hectares of land shall require an Environmental 

Management Planning Report (EMPR) or Environmental Impact 

Analysis Report (EIAR) prepared and dully signed by qualified and 

licensed professionals.  

v. Applications for Petrol stations permit/approval shall also require 

submission of a site investigation/ assessment report from the Fire 

service and Nigerian Police Force.  

vi. Any other document/information that may assist speedy processing of 

the submissions.  

 

8.0 Title Documents acceptable by the Board  

There are of two (2) categories:  

i. Statutory Title Copy of C. of O. or R. of 0. and Copy of site Layout plan 

showing the applicant's site and Title Deed Plan.  



ii. Customary Title.  

• Evidence of ownership/inheritance.  

• Local Government C. of 0.  

• Village/community head allocation/consent letter/paper.  

• Title Deed Plan by a Registered Surveyor.  

• Evidence of registration of the plot/ land with the Niger State Ministry 

of Lands and Housing and recommendation by the Director Town 

Planning in favour of the proposed development.  

 

9.0  PLANNING REQUIREMENTS  

i. Title Deed Plan: Survey site plan shall be prepared and signed by a 

registered and licensed surveyor and where necessary, the plan shall 

be contoured.  

ii. Site Analysis Plan: The plan shall include the following detail:  

a. Site location, 

b. All adjoining uses,  

c. All facility and infrastructural services,  

d. Setbacks to the existing road(s) and facilities/services,  

e. Slope direction,  

f. Sun direction,  

g. Cross sections and details,  

h. In-set plan into scale of not less than 1:500,  

i. Legend column dully signed by Registered Town Planner, and  

j. Planning report  

 

10.0 ARCHITECTURAL DESIGN REQUIREMENTS  

a. All Architectural submissions shall be in accordance with the 

acceptable standard as required by the Architects Registration Council 

of Nigeria (ARCON).  

b. Submissions should be a complete working drawings with legible 

dimensions and labeling, and should include:  

i. Site plan,  

ii. Floor plan(s),  

iii. Roof plan,  

iv. Sections (at least 2nos), 

v. Elevations (all sides), and  

vi. Details (where Necessary).  

 

c. To enhance health and safety of residences, the following minimum 

standards should be attained for residential buildings: 

 



S/No SPACE DEFINITION MINIMUM 

FLOOR AREA 

MINIMUM 

i. Living Room 12.00m2 3.00m (side) 

ii Dining Area 7.50m2 2.40m (side) 

Iii Bedroom 10.00m2 3.00m (side) 

Iv Toilet (bath/wc) 3.60m2 1.50m (side) 

V Toilet (wc only) 1.50m2 0.90m (side) 

Vi Garage 16.50m2 3.00m (side) 

vii Car Porch 12.50m2 2.40m (side) 

viii Kitchen 6.00m2 1.80m (side) 

Ix Stores 3.00m2 1.20m (side) 

X Corridors width 1.50m2 1.20m (side) 

Xi Headroom height  2.85m (side) 

Xii Balcony’s width  1.20m 

Xiii Staircases –   Width 

- Riser 

- Thread  

 1200mm 

150mm 

250mm 

 

11.0 STRUCTURAL ENGINEERING REQUIREMENTS  

The requirements, depending on the number of floors and site’s 

characteristics, include soil report on the site, topographic map, 

engineering report on structural scheme and design analysis, structural 

details of foundation footings, columns, beams, staircase(s), floor slabs 

and suspended slabs for frame type of constructions, and civil works for 

the site. Where sheer walls are necessary, detail of such walls must be 

provided.  

 

12.0 ELECTRICAL DESIGN REQUIREMENTS  

These shall include details of facility layout plan, diagram of each 

distribution board provided in the plan showing the type and current 

ratings, capacity, the connection position of the numbered final sub-

circuits, the legend, load distribution schedule, diversity factor 

application, fire hydrant points and other relevant information.  

 

13.0 MECHANICAL DESIGN REQUIREMENTS (PLUMBING AND 

DRAINAGE) Both external and internal plumbing works and waste 

disposal including gullies, inspection chambers, soil drainage pipes 

designs and constructions must comply with sanitary/water design 

standard specifications. Location and dimension of cold water supply 

rising mains and all waste disposal pipes design and laying must be 

indicated on site plan. Designs for underground, lube bay and tank details 

for petrol stations shall be submitted.  



 

14.0 APPROVAL MONITORING  

The developer shall invite the Board to inspect and approve full execution 

of the approved building plans at the following stages:  

i. Setting out  

ii. Excavations  

iii. DPC level  

iv. Lintel level  

iv. Form works for decking  

v. Roofing level and,  

vi. On completion of all constructions works.  

 

15.0 WITHDRAWAL OF APPROVAL  

The Board reserves the right to withdraw, revoke, review or modify any 

approval already granted in respect of an application, for genuine reasons, 

such as overriding public interest, if the circumstance under which the 

approval was granted changes and if the developer deviated/altered the 

approved building plans during physical development on site. 

 

16.0 CERTIFICATE OF COMPLETION.  

Upon satisfactory completion of construction work, (and in compliance 

with regulations/guidelines, the developer shall apply for, and will be 

issued with a certificate of completion by the Board. 

 

17.0 ENVIRONMENTAL IMPACT ANALYSIS REPORT All applications 

submitted in respect of institutions, commercial or industrial 

developments, or in respect of land area more than 5,000 square meters 

shall be accompanied with an Environmental Impact Analysis Report or 

Environmental Management Report. Giving details of all effects of 

proposed development on socio-economic activities of the population, 

environment, traffic, ecology and communication network both before and 

after such a proposed development. 

 

18.0 AS-BUILT/REGULARIZATION APPROVALS  

The Board considers and approve already completed buildings/structures 

over which the developer(s) failed to obtain permit before embarking on 

such development. Complete As-built designs shall be submitted for 

consideration and thereafter contravention charge shall be paid along 

with approval fee, if the building/ structures meet all other requirements 

of the Board. 

 

19.0 CHARGES ON APPROVAL OR CONTRAVENTION. The Board charges 

various fees for either approval or contravention in accordance with its 



enabling laws. The Board reserves the right to review the charges 

whenever such is deemed necessary.  

 

20.0 ELAPSION/REVALIDATION OF APPROVAL.  

Permits granted by the Board elapses after two (2) years from the date of 

issue, if the construction is not commenced on site. A revalidation would 

be required before the permit can be relevant. 

 

21.0 BUILDING PLAN PERMIT/APPROVAL PROCESS 

1. The Registration Office: Applications are submitted to the registration 

Office. The Office receives, assesses documents and drawings, issues 

acknowledgement letters and forward the submissions to the respective 

District Officer. The Registration Office has a team comprising of a Town 

Planner, an Architect and a Builder to assess the documents and 

drawings on submission of the applications. 

2. The District Offices: The district offices carry out site inspections and 

prepare reports in the form of Town Planning Report. After which the 

application is forwarded to the Chief Architect. 

3.  Head of Architectural Unit: The head vets the submitted development 

plans and assesses compliance to architectural requirements and 

standards and forward his/her observations to the Head of Department 

(development control). 

4. Head of Department (Development Control): The Head of 

Department vets the submitted development plans and on the 

application meeting the minimum requirements costs the applicable 

permit fees and forward to the Deputy General Manager (DGM). He 

makes appropriate recommendations. 

5.  Deputy General Manager. The DGM reviews the recommendations by 

the Head of Department (DC) and ensures adherence to the approval 

process. He confirms or otherwise the observations of the process and 

then forwarded to the General Manager (GM). 

6. General Manager. The General Manager approves the application 

including the fees to be paid if found to be satisfactory or disapproves 

if not satisfactory. He directs the Registration Office to process the 

application. 

 

7. Others 

i. Issuance of Demand Notice: The Registration Office prepares 

notification for payment of permit fee and forward to GM for signing. 

Upon signing of the demand notice, the GM directs and the RO 

dispatches the notification for payment of permit fee to the 

applicant. 



ii. Submission of Evidence of Payment of Permit Fee. Upon 

payment of the permit/approval fee, the applicant submits evidence 

of payment at the RO who receives and stamp additional sets of 

drawings. 

iii. Signing and Issuance of Development permit/approval letter and 

drawings. The Officer in charge of the specific area and the General 

Manager sign the drawings while the General Manager signs the 

permit letter and direct the RO to issue both the Applicant.  

NOTE: the duration of period of building plan permit/approval process is 

dependent on the applicant’s submission of appropriate documents, 

satisfactory drawings that meet the basic requirements, conduct of site 

inspection and reporting. It also depends on prompt payment of the 

permit/approval fee and submission of additional drawings.  

22.0 MEASURES TO ENHANCE DEVELOPMENT CONTROL/SUCCESS. 

To enhance the development control activities and effective coverage 

of the urban areas in the state, the Board has established the 

following units and Zonal office:  

a. ICT/Data Management unit 

b. Telecommunication/Outdoor Advertisement unit,  

c. Urban beautification Unit, 

d. Complains and Temporary permits Unit, 

e. Post-Approval Compliance and Monitoring Unit 

f. Community Engagement and consultancy, and  

g. Additional zonal office at Lapai. 

 

23.0 CHALLENGES  

The Board is faced with the following challenges in attaining effective 

development Control activities and increased revenue generation 

• Lack of Funding and Logistics, Non-Provision of Hazard Allowances 

and Incentives, and Capacity Building, Training and Attending 

Conferences  

• Lack of operational equipment and machineries,  

• Obsolete Master Plan Documents,  

• Distortion and encroachment on government acquired land schemes, 

to ensure effective monitoring of physical developments and 

enforcement of contraventions,  

• Molestation of Officials of the Board and Un-favourable attitude of 

customary title holders on land administration and development 

control: 

• Low level public awareness and inadequate public enlightenment. 



 

24.0 RECOMMENDATIONS  

The requires the followings to enhance development control activities and 

boost Internally Generated Revenue by the Board  

i. Operational Equipment and Machinery: Provision of adequate 

operational equipment and machineries to ensure effective 

monitoring of physical developments and enforcement of 

contraventions, 

ii. Funding and Logistics: Adequate, sustainable and timely access to 

funding and logistics for operational activities and capital projects, 

iii. Introduction of Cost of Collection on all revenues generated. 

iv. Security Cover: Adequate provision of security personnel during 

enforcement exercises. 

v. Review of existing Master plans and preparation of Master plans for 

all the urban centres in the state to guide land subdivisions, physical 

development and control.  

vi. Staff motivation and welfare: Introduction of Hazard Allowances and 

other Incentives, 

vii. Vigorous and sustained public enlightenment to create awareness, 

and 

viii. Regular and appropriate capacity building/development, training 

and attending conferences for the staff personnel to be enhanced. 

 


